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U.S. Nuclear Regulatory Commission
Volume: 5 Governmental Relatlons and Public
- Affairs © . - : . OIP

Ofﬁcml Representatlon Expenses
Dlrectlve S. 4

Pohc

(5. 4—01) . :
It is the policy of the U.S. Nuclear Regulatory Commission that funds
appropriated by the Congress to"NRC ‘for official representation
expenses . be administered :in accordance with the criteria,
responsibilities, and procedures specified in this directive and
handbook.

Objectives

(5.4-02)

- To ensure that funds annually appropriated to the NRC by the

. Congress for official representation -expenses are used only in

. connection with representation functions necessary to carry out the
official business of the United States Govemment

Organizational Responsmllltles and S

Delegations of Authority
(5.4-03)

The Director, Office of International
Programs (OIP) R
(031 '

I

e Manages the funds appropriated for official representation
_expenses. (a)

. ‘Authonzes all ofﬁma] representatlon functlons in advance. (b)

e ""Approves prescnbed ‘dollar limits for all .official representation
* ~+functions specified in Handbook 5.4, Part III. (c)

Approved: March 29, 1995 ' 1
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Designee of the Director, OIP
(032)

e Reviews expenditures for all official representation functions and
determines that they are in accordance with the policies and
criteria established by this directive and handbook and that they
were authorized in advance by the Dlrector OIP. (a)

e Approves and submits the completed NRC Form 30, “Request for
Administrative Services” (see Exhibit 1 of Handbook 5.4), to
the Deputy Chief Financial Officer/Controller (DCFQO/C) for
certification of funds (b)

. »Serves as custodian of the. stock of NRC mementos, purchases

. - suitable mementos for presentation to foreign dignitaries, and

".maintains a record of all mementos purchased as well as
distributed. (c)

e Prepares and submits to the Director, OIP, a quarterly expense
report as required by Handbook 5.4, Part V. (d)

e In coordination with the Office of the Controller (OC),
recommends to the Director, OIP, any limits required for various
types of ofﬁmal representation expenses. (€)

The Deputy Chlef Fmancnal Officer/Controller

gDC)FO/C), Office of the Controller (OC)
033

Issues allotments for NRC’s appropriations.

The Director, Division of Budget and
Analysis (DBA), OC
(034)

e Serves as allottee for the OC allotments. (a)
" Performs peribdic reviews, in cohjixncti'on"ivith OIP’s designee, of

. ~ : the official representation process to ensure compliance with the
- spirit and intent of this directive and handbook. (b)

2 Approved: March 29, 1995



Volume 5, Governmental Relatlons and Public Affairs
Official Representatlon Expenses
" Directive 5.4

The Chief, Budget Planning, Analysis, and
?pe)ratlons Branch, OC/DBA
035

e 'SerVes as alildwarice'hcilder‘fcr the OC ailowances. (@
o Certifies the availability of funds. (b)

. Mamtams a record of commltments and obhgatlons of funds (c)

~The Dlrector, Dmsron of Accountmg and
‘Finance, OC : -

(036)

" e Records obhgatlons in the official agency accounting system for
authorized official representation expenses. (a)

e Processes all Standard Form (SF) 1034s (“Public Vouche'r for
Purchases and Services Other Than Personal”; see Exhibit 3 of
Handbook 5.4) filed for reimbursement of approved expenses
incurred for authorized official representation functrons (b)

e Maintains the official obligation and expendrture records for
ofﬁcral representatron funds (0

The Commlssron, the Executrve Dlrector for Operatrons (EDO);
the Deputy Executive Director for Nuclear Reactor -
Regulation, Regional Operations, and Research; the Deputy
Executive Director for Nuclear Materials Safety, Safeguards,
and Operations Support; Office Directors; and Regional
Administrators

(037)

o After determining that the official representatron is necessary and
~-is in compliance with the policies and criteria established by this
directive and handbook, notify OIP’s designee of the function at
least 1 week before it takes place and provide sufficient

* information for the completron of an NRC Form 30. (a)

e Maynotincur obhgatlons in excess of the amount certified on the
. NRC Form 30 without a revised funds certification and approvalin
advance. (b)

- Approved:  March 29, 1995 : 3
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The Commission; the Executive Director for Operations (EDO);
the Deputy Executive Director for Nuclear Reactor

Regulation, Regional Operations, and Research; the Deputy
Executive Director for Nuclear Materials Safety, Safeguards,
and Operations Support; Office Directors; and Regional

Administrators
(037) (continued)

e After compiétlon of the function, submit original bills or recelpts
for payment of expendltures to OIP’s designee for review and
approval. If major changes to the original authorization have
occurred (i.e., an increase in cost over the cellmg) these
adjustments must be approved in advance and explained in detail
on a page attached to the voucher and receipts. (c)

Applicability
(5.4-04) L :
All NRC employees shall follow the policy and guidance in this
. directive and handbook.
Handbook
(5.4-05) .
General instructions and detailed ghidelines relating to the allotment
of funds and the approval, authorization, and criteria for functions,
vouchers, - reporting, -and " written: justifications requ1red by this
~ directive are contained in Handbook 5.4. -
References
(5.4-06)
1. Comptroller General Decision B-115132, June 17, 1953.
2., Comptrollér General Deci'sion B-133991, November 25, 1957

(37 Comp. Gen. 360). o

3. Con'l'ptrol'ler. General Decision B-122515, February 23, 1959

(42 Comp Gen. 19)

-4, Comptrol]er General Decnsmn B-142538 February 8, 1961.
5. “Extra Pay for Extra Services Pl‘Ohlblted,” 5 U.S.C. 5536.
4 -Approved: March 29, 1995
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References
(5.4-06) (continued)

6.

10.

11.

12.

13.

14.

“Membership Fees; Expenses of Attendance at Meetings;
Limitations,” 5 U.S.C. 5946.

“Government Printing, Binding, and Blank-Book Work To Be Done
at Government Printing Office,” 44 U.S.C. 501.

“Extra Pay for Details Prohibited,” 5 U.S.C. 5535(B).

“Buying and Leasing Passenger Motor Vehicles and Aircraft,”
31 U.S.C. 1343.

“Disposition of Property Forfeited to United States,”
40 U.S.C. 304(h)(a).

Federal Property Management Regulations, 41 CFR Part 101.

NRC Management Directive 11.1, “NRC Acquisition of Supplies and
Services” (formerly MC 5101).

Principles of Federal Appropriations Law, Second Edition, Volume I,
Chapter 4.

Federal Acquisition Regulation, Parts 13 and 29.
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Part 1
Allotment of Funds

Official Designated To Manage |
NRC Official Representation Funds (A)

The Director, Office of Intematlonal Programs, shall manage the
. NRC funds that cover all officral representatlon expenses.

Issumg of Allotment (B)

Upon passage ‘into’ law of NRC s’ annual Appropriations Act and

- apportionment of these’ funds by the Office of Management and

" - Budget, the Director, Division of Budget and Analysis, Office of the
Controller allots funds for ofﬁcxal representatlon expenses. (1)

" In the event the NRC must operate under a continuing resolution
(because the Appropriations Act was not approved by Congress
“before the start of the fiscal year), “an' allotment for official
representatlon funds may be issied under guldelmes stipulated in the
continuing resolution. (2)

. e e N T
i

....

Approved: March 29, 1995 , 1
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Part II

Approval and Authorlzatlon of Ofﬁcml
Representatlon Expenses

)

Requests for Authorlzatlon (A

Requests for authorlzatlon must be made by a Commissioner; the
Executive Director for Operations; the Deputy Executive Director for
Nuclear Reactor Regulation, Regional Operations, and Research;
, .the; Deputy - Executive Director,. for Nuclear Materials Safety,
~ ., Safeguards, and Operatlons Support; Office Directors and Regnonal
. .. Administrators; t the director, or designee, of the office proposing the
official representation function or, as applicable, a higher official; the
Regional Admlmstrator or the Dlrector Office of International

: Programs (OIP) (1) g -

: 2 _OIP w111 prepare and submlt for sngnature all NRC Form 30s, “Request

..~ - for Administrative Services” (Exhibit 1). (2)

Review of Requests (B)

OIP’s designee will review all requests for official representation
functions for adequacy and compliance with policy and regulations
and will indicate approval on the NRC Form 30.

Authorization of Requests (c)

The Dxrector, OIP, will authorize all official representation functions
in advance, sign as authorizing official on the NRC Form 30, and
return the form to the appointed designee. (1)

The Director, OIP (or desxgnee) will stipulate conditional changes, if
any, on the original and all copies of NRC Form 30. (2)

2 : Approved: March 29, 1995
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Funds Certification (D)

A funds certifying official designated by the Chief, Budget Planning,
Analysis, and Operations Branch, Division of Budget and Accounting,
Office of the Controller (OC), will certify funds availability in advance
for official representation expenses.

Necessity for Purchase Order ()

Variance From Established -

Procedures F)

Functions or purchases that exceed $500 require that the Division
of Contracts, -Office of Administration, issue an NRC Form 103,
“purchase/Delivery Order” (Exhibit2), in accordance with
Management Directive 11.1, “NRC Acquisition of Supplies and
Services.” Exceptions require the approval of the Director, Division of
Accounting and Finance, OC. - o

 Although the advance planning usually inherent in representation

functions should allow the procedures prescribed in Sections (A)
through (E) of this part to be followed, emergency cases arising from
unforeseen circumstances may make it necessary to bypass advance

" submission - of NRC Form 30. In all these cases, the request,

- authorization; and certification.of funds must be formalized within

. 2 working days after - the . official representation function by

completion of an NRC Form 30 to establish a written record of the
request and approval and to set forth the circumstances that prevented

~ the advance planning. A function ‘tust not proceed without verbal

certification_of ' availability ~of funds ‘from the designated funds
certifying official, OC, and verbal authorization from the Director,
OIP.

Approved: March 29,'1995 3
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Part III

Criteria Under Which Expenses
May Be Charged

General Crlterla Governmg NRC
Official Representation (a)

The Congress annually appropriates funds to_the NRC for official
representation expenses and establishes a dollar limit on the amount
of these expenses. No other funds are available for this purpose. All of
these expendltures shall be accounted for and charged to the official
representation allotment that has been established for this

: purpose (1)

Officxal representatlon funds must be used pr1nc1pally in connection

with international cooperation activities under the intent expressed by

the Congress. These funds may be used in connection with other
: -+ activities on' a very selective basis when circumstances dictate this
S ' use. (2)

Ofﬁma] representatlon funds must be used only for selected

Government protocol functions for which the NRC is the sponsor to
accord proper honor and recognition to-—-(3)

o Foreign dignitaries visiting the NRC (a)

e Foreign dignitaries by representatives of the NRC during their
official visits to foreign countries (b) .

e Important officials of State and local governments in connection
with their participation in special events, such as dedications,
relevant to the mission of the NRC (c)

o High-level domestic officials (from fields such as Government,
education, and industry) at special functions hosted by one or more
Commissioners (d)

4 : Approved: March 29, 1995
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General Criteria Governing NRC
Official Representation (A) (continued)

Official representation funds are not to be used—(4).

- e For.representation when the purpose is to-accord honor and
_ recognition to representatives of the NRC, its contractors, or other
U.S. Government officials, except as noted in Section (A)(3)(d) of

this part (a) Do - '

- N e In any context that may be construed as promotional (b)
Nature of the Representation ) =
: “ " Official representation’ functions generally consist of dinners,

~ luncheons, cocktail parties, receptions, or similar affairs. These
" functions may be considered to be official representation only when—

e The representation is sponso{re"d in the iame of the NRC and éan
be e;{plaingd as official ,busjness of the Commission. (1)

- .o The attainménﬁ ofNRC dbjecﬁygs is the underlying purpose. 2)
‘Official Hosts'(c) R
NRC officials 'ir'l'the"':followling r'zi'nkS. kér"in their absence, persons
speciﬁcally designated) will serve as the ofﬁpia] host:
. >‘k:Commi.ssioﬁié'rs (1)‘" o & .
e The Executive Director.for Operations (EDO) (2)
o The Deputy Executlve I')'i:r'e‘c-t;)r f.o'r Nﬁé{ear Reactor Regulation,

Regional Operations, and Research (3)

o The DeputyExecutlve 'l)_ii'éc‘t'df:,fdlr:.“N{xclear Materials Safety,
Safeguards, and Operations Support (4)
A »/_:,-:.,:O'fﬁc‘é directors (5) .. . P

. -Reg.ior;al administrators (6) B

' Approved: March 29, 1995 5
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Representation of a Personal

Nature (D)

The use of official representation funds must not be authorized when
the activity is of a personal nature or is not for the attainment of
NRC objectives. For example, a personal invitation to lunch extended

- by an NRC official to a foreign visitor who resides in the metropolitan

area or who is on a Washington Embassy staff is not chargeable to
official representatlon funds. (1)

In addition, attention is called to the basic statutory prohibition
(5 U.S.C. 5536) against any officer in any branch of public service, or
any other person whose salary, pay, or emoluments are provided from
appropriated funds, from recewmg any additional pay, extra

_allowance, or compensatlon in any form whatever unless authorized
'by law and explicitly stated in the appropriation. (2)

Scale of Representation (g)

The scale of representatlon is generally governed by the 1mportance

.attached to the occasion. Functions for top-ranking visitors may

generally be in the nature of a réception or a formal dinner. Functions
for visitors of lesser rank may generally be in the nature of a small
luncheon. The representation must be governed by good taste and
simplicity in arrangements. (1)

Many activities that could be called “official representation” may
involve little or no expenditure of money. Lavish expenditures are
questionable in most circumstances. (2)

Generally, official representation funds' should be used for group
representation because funds are not adequate to entertain a great

‘number of persons mdmdually 3)

_ Duphcatlon of official representation should be avoided to the extent

possible by arranging joint representation functions or by providing a
single representation function that will discharge NRC’s
responsibility, including instances in which visits to more than one
location are scheduled. Usually, these arrangements will be made by
the Office of International Program’s (OIP’s) designee. (4)

, Apprqved: March %9, 1995
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-

Items of Chargeable Expense (F)

Items of expense that may be charged to official representation funds
consist of those usually associated with or incidental to the immediate
function being sponsored. These include but are not necessarily
limited to—(1)

e Food and beverages (a)

o Rental fees for use of facilities where the official representation
function is conducted (b)

e Cateringservices ()
e Tips and gra;@itigs @

The transportation of spirits (distilled spirits, malts, and wine) received
from the General Services Administration under 40 U.S.C. 304(h) is

- chargeable at the time of receipt of goods only. (2)

In addition to items of ei{periditures chargeable under Sections (F)(1)
and (2) of this part, limited quantities of mementos may be purchased
subject to the following provisions: (3) -

o The total expenditure for mementos is generally limited to

15 percent of the NRC’s official representation budget. Any

““expenditures in"excess of this limit must have advance written
- approval of the Chairman. (a)

o In accordance with guidelines developed by OIP, the mementos
will be distributed by the Commissioners, the EDO, or designated
representatives in the name of NRC. (b) e

Items of Expense Not

‘Chargeable (G)

- Pé'rSoni_llvé)'cpénsﬂe'sfpf' puests, such'as traveling expenses and hotel bills,

., 'must not be charged to official representation funds. 6))

- The following types of expénditures are unauthorized: (2)

_e . Hire, purchase, operation, or repair of any motor-propelled,

passenger-carrying vehicle, including aircraft (31 U.S.C. 1343) (2)

" o Membership or dues in any society, club, or association (5 U.S.C.

5946) (b) -

" Approved: "March 29,

1995 7
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Items of Expense Not
Chargeable (G) (continued)

e Expenses of printing (44 U.S.C. 501) (c)

e Printing of Christmas cards or other types of greeting
cards (Decisions of the Comptroller General [CG] B-115132,
June 17, 1953; B-133991, November 25, 1957; B-122515,
February 23, 1959; and B-142538, February 8, 1961) (d)

e Expenses for furnishing recreational and entertainment facilities
solely for employees of the United States Government and their
families (18 CG 147, and 27 CG 679) (e)

e Most State and local taxes (Federal Acquisition Regulatlon [FAR],
Part 29) ®

. Questions concemmg the appropnateness of representanon fund

activities should be referred to OIP; any questions regarding
certification of funds available for the representation fund should be
referred to the Funds Control Branch, Division of Budget and
Analysis, Office of the Controller. (3)

Prescribed Limits ()

In the interest of discouraging ostentation and making the most
efficient use of the limited funds, the Director, OIP, may prescribe
dollar limits for the various types of approved official representation
activities. These levels will be updated as appropriate.

Partlclpatlon by NRC

Employees (1)

The attendance at official representatlon functions of NRC employees
other than the official host is authorized but must be kept to a

~ minimum and must be limited to key staff personnel whose official

duties are directlyrelated to the official interests of the honored guest,

. or whose attendance is warranted as a means for according proper
recognition. (1)

As a general guideline, it is expected that—(2)

e The official host and the number of NRC employees and others
should not exceed the number of honored guests in attendance. (a)

Approved: March 29, 1995
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Participation by NRC
Employees (1) (continued)

. Husbands, wives, or other compamons (other than those presentin
an official capacity) should be in attendance only when proper
recognition would not otherwise be afforded the guest of
“honor. (b) R C

e The necessity for any exception to Sections (I)(2)(a) and (b) must
be explained in Section'13, “Special Instructions,” on the NRC
Form 30 (Exhibit 1). (c)

The criteria in this section are apphcable only to the determination of

- the expenses chargeable to official representation funds. Occasions

- . may arise when it would be desirable to extend an open invitation to

"NRC personnel or others to attend official representation functions at

their own personal expense but in no case must their attendance be
compulsory. (3) .

~r- 4
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Part IV

Documentatlon of Expenses

Documentation Procédures

When payment of official representation expenses is made at the time
of the function or purchase, the official host shall obtain an itemized
receipt for all expenses for the Office of International Programs (OIP)
to attach to the “Public Voucher for Purchases and Services Other
Than Personal” (Standard Form (SF) 1034; Exhibit 3). (1)

OIP shall prepare the SF 1034 for payment of expenses and shall
submit it to the Director, Division of Accounting and Finance (DAF),
Office of the Controller (OC). Vouchers transmitted for payment must
have a copy of the NRC Form 30 attached and the original itemized
receipts for all expenditures. OIP shall ensure that the expenditures
claimed are in accordance with and appropnate to the authorization
granted. (2)

In unusual circumstances in which it is impractical to obtain a receipt,
an itemized declaration signed by the official host must be submitted
and a notation made on the SF 1034. (3)

Vouchers for authorized official representation expenses must be
submitted to DAF within 15 calendar days (when practicable) of the
date of the function or purchase. (4)

For expenses incurred through a purchase order, OIP shall certify
receipt of goods or services on the applicable receiving report and
ensure that the expenditures claimed are in accordance with and
appropriate to the authorization granted. OIP should submit the
signed receiving report promptly to DAF to ensure payment of the
bill. (5)

Advances of funds for official representation purposes up to $1,000
may be made when required by special circumstances. This authority is
subject to the conditions that (a) the advance must be accounted for on
the SF 1034 and (b) any unused portion of the advance is returned to
DAF within 15 calendar days after the date of the function or
purchase. (6)

10
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Documentation Procedures (continued)

Requests for advances must be approved by the following: @)

Designee of the Director, OIP (@)
Director, OIP (b)
Funds Certifying Ofﬁcial (©

Administrative Semce Center Dmsmn of Contracts, Ofﬁce of
Administration (d) ..

Dxrector DAF OC (for advances over $500 up to $1 ,000) (e)

.-

" Approved: March 29,1995 1
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Part V
Reports

‘Frequency and Format of Repoi'ts-

The Office of International Program’s (OIP’s) designee shall submit to
the Director, OIP, no later than January 20, April 20, July 20, and
October 30, a summary report of all official representation expenses
incurred during the preceding quarter. This report will also contain a
year-to-date listing of the total amount expended and obligated for all
previous quarters of the current fiscal year and an indication of the
amount remaining for future obligations within that year. A copy of
this report must be forwarded to the Director, Division of Accounting
and Finance, Office of the Controller (OC), and the Director, Division
of Budget and Analysis, OC. The report will contain a year-to-date
listing of the amount expended and the type of function or expense, as
follows:

e Commission-hosted functions (1)

e Staff-hosted functions (2)

_e Mementos (3)

e Other activities (4)

- 12
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e P-.ar»t»VIf»-.- .
Inventory of Splrlts

T An mventory of. any splrlts (dxstllled spirits; malts or wme) on hand

-+ ..« . . will be-taken_ by the Office of International Program’s (OIP’s)
. "~ “designee no later than January 20, Apnl 20, July 20, and October 20.
o SR -.. To resolve differences from the previous mventory, the current
: . inventory will include a notation mdlcatmg how the stock was used. A
" copy of the inventory-will be retained-by-OIP’s designee. and the
- Secretary of the Commlssxon

.. Approved: March 29, 1995 ' 13
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Exhibit 1
NRC Form 30, “Request for Administrative Services”

:‘.R.') 8. N REQGULATORY COM . apptinasin

REQUEST FOR ADMINIS'IRATIVE SERVICES

Dovey
1o

m
mromz»mnmnorouucx

-4, TYPEOFSERVICE - . = - §. PFERSOMAL PROPERTY APPROVAL

. BUILDING ALTEMTIONS | PUBLISHING NUREGs | sarttty thet '——-l praperty —-. ‘writhin 'n on-uom-l: have bean.
__| AND BERVICES . © . lSMALL PURCHASES, PROPERTY, | stxin Sty wiilned, end the
roguseted h-— w esservial te work performence

COMPOSITION ._|AND LABOR SERVICES and will be usad -iv'uof::d prpeses.,

—
" :comm ’ - o~ SUPPLIES - o fia. PROPERTY CUSTODLAN ~ SIGNATURE
| _|epimina - ORD PROCESSING i : :
PHOTOGRAPHY/ .. OTHER mypest\vy = DENECTO - GIONATURE
i St :

- |AVOIOVISUAL,

PRINTING AND DISTRIBUTION |
T T T ST

[crsswren . For nstariel, atgn below %o indicets |
=1 tut you hove ressivad parnission frem the
- | SENUTIVE UNCIASSIED | copyright o vnar 1 Lme the meteriel

mﬂm [asATUNE ~ ADMRESTRATIVE OFRCER

JOS COOE 8 & R NUMBER 890G FUND BOURCE AMOUNT

[TT TURDSS CIRTNED A T - AL

17. OFRCE OF ADMPRSTRATION FROCESSING

ACTION SIONATURE DATE ACTION SIGNATURE DATE
A. POSTED C. DELIVERED
8. FLLED D. COMPLETED
TIn SmATUne — RIS L1 "\ e

mmm-omwmmuunummmm
“M ifed, notad.,
WaC FOoRe 30 (6-94)

14 - Approved: Mérch 29, 1995
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Exhibit 1 (continued)

BUILDING ALTERATIONS . ' SMALL PURCHASES, PROPERTY,
AND SERVICES =~ = -~ 1/ D24 AND LABOR SERVICES 1~/ D%
. COMPOSITION. T-6E7 PUBLISHING NUREGs . T-6E7
COPYING oP122 |suppLES  WHSE
" epmneg T-6E7 | WORD PROCESSING T-6 E7
PHOTOGRAPHY/ S I _ L
PRINTING/DISTRIBUTION 0-P1 22

Approved: March 29, 1995 15
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Exhibit 2
NRC Form 103, “Purchase/Delivery Order”

NRC rOAM 103 . TIiS NUMBER MUST APPEAR OM ALL | DATE
N MNVOICES ANMD/OR PACKAGES AND
NACM 5109 . PAPERE RELATING YO THIS ORDEN,
PURCHASE/DELIVERY ORDER ORDER NUMBER
POINT OF ISSUE: U.5. NUCLEAR REGULATORY COMMISSION :
REQUISITION NUMBER
INSTAUCTIONS. See billing sddress, lower ieft comer of this form,
PURCHASE ORDER PER YOUR rrnonlAnomAu.oru!errm 8 & R NUMBER
oF ______ N . :
CONSIGNEE AND DESTINATION
NEGOTIATED PURSUANT TO THE AUTHORITY OF 4t USC 252(CH3), (SHIP TO NRC WAREHOUSE UNLESS OTHERWISE SPECIFIED)
DELIVERY ORDER UNDER CONTRACT NUMSBER:
TO (Setier}
DELIVERY F.O.B, [rucz OF INSPEGTION AND AGCEPTANCE |oAtt \
3
DEUIVERY DATE ]onscount PAYMENT TEAMS
PLEASE FURNISH THE FOLLOWING ON THE TERMS SPECIFIED ON BOTH SIDES OF THIS SHEET AND ON THE ATTACHED, IF ANY, EXCEPT THAT ANY SUCH TERMS WHICH
MIGHT B INCONSISTENT WITH THE TERMS OF ANY EXISTING FEDERAL CONTAACT OR AGREEMENT UNDER WHICH THIS ORDER IS PLACED WILL NOT APPLY.
ITEM NO, ARTICLES OR SERVICES QUANTITY| LUNIT UNIT PRICE AMOUNT
i
: | FERSON TO CONTACT REGARDING THIS ORDER ] TELEPHONE
' IA"A CO0E [nunuu TOTAL
i
i ousant INVOICE (W OUPLICATE IN ACCORDANCE WITH W STRUCT IONS OM ALVERSE, SIGNATURE AND TYPED NAME
.0, NUMSER MUST SR NCLUDED ON ALL INVOICES) AND FORWARD TO:
. DIVISION OF ACCOUNT!NG AND FINANCE
. OFFICE OF THE CONTROLLER
US NUCLEBAR REGULATORY COMMISSION CONTRACTING OFFICER
WASHINGTON D C 20866
NAC FORM 103 (8811

16 Approved: -March 29, 1995
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'Exhibit 2 (continued)

i - TERMS AND CONDITIONS

_-.~A' SoLe et
: i

82.252-2 Clauses Incorporated by Reference (APR 84). Thie contract Incorporates the following clauses by reference, with the same foroe and effect as if they
were given In full text. Upon request, the Contracting Officer will make the full text avallable. Clauses which are not spplicable are self-deleting.

Federal Acquisition Regulation (48 CFR Chapter 1) Clauses

"~

WMTm-\debMWOM

sz.mz-i Deflnitions-Altacnate 1 (APR 84)

52203-1 - Officlals Not 1o Benefit (APR 84) -

522033 Grstulties (APR 84)

822035 . Covenant Against Contingent Fees (APR B4)

522038 PRestrictions on Subcontractor Sales to the Govommont
(uL es) -

822037 Anl-Kickback Procedures

822128 Priorities, Allocations, and Allotments

522129 Variation In Ouantity (APR B4)

822132  Invoices (APR 84) .

522133 Notice ©© Supphier (APR 84)

522194 Notios of Small Business Small Purchase Set-Aside {AUG 85)

522223 Convict Labor (APR 84)
(Unless preciuded by FAR Subpart 22.2)

85222513 PRestrictions on Contracting with Sanctioned Persons (MAY 89)
82232-1 Paymants {(APR 84)

522328 Discounts for Prompt Payment (JUL 85)

82.232-23 Assignment of Claims (JANBS) -

52.232.25 Prompt Payment (APR 85)

$2233-1 Disputes Alternate | (APR 84) . A
822233 Protest after Award (JUN BS)

82242-10 . F.0.B. Odoin-cowmmom Bliis of udlng or Pnpua Potuoo

{APR B4)
822481 Contractor lnlpocllon Requirements (APR 84)
8224720 F.0.B. Origin
$2.247-34 F.0.B. Destination (APR M)
522408 Default (Fixed Price Supply and Service) (APR 84)
' ALT. t applies %0 tansporiation or transporiation-related
services :

NAC Acquisition Clauses — 48 CFR20:

205220073 . Contractor Organizational Conflict of Interest
205221070 Berand Name Products or Equal

mwtmww»uhbunmo‘mm
suoo: ’ Y

- Compsenastion (MAR 88)
52.22\16 Affirmative Action for Handicapped \Vorkon (APA 84)

mtmmmwuwmm
Individuals up o $25,000: _ .

822238 Drug-Free Workplace (MAR 89)
822238 Certification Regarding a Drug-Free Workplace
(MAR 89)
NOTE: Section 8301 of the Anti-Drug Abuse Act of 1583

Individuals convicted of drug tratficking or possession.”

$2.222-4 COntud Work Hours and Safety Sundudn Acl-Ovorﬂmo

- -~ «(PL. 100-890) may be cause for denlal of specific benefits to .

" . Addional Terme and Conditions Applicable %0 AN Purcha

. . 822494  Termination for Conv

522251 Buy Amaerican Certification

52.225.3 Buy American Act-Suppiles

8622431 Changes-Fixed Price (AUG 87)

82.249-1  Termination for Col L of the Government (Fixed Price)
(Short Form) (APR 84)

Additional Termns and Conditions Applicabie 10 Purchase Orders for Supples
over $10,000:

52.222.20 Walsh-Healey Public Contracts At (APR B4)
52225-12 Notlce of F\ntrbﬂom on Contracting with Sanctioned Persons (Unless axempt by ststute or regulation)
(MAY 89)

Addittonal Terms and Conditions Applicable o Purch Orders Excsed

$10,000:

622198 (Wiization of Small Business Conocerns and WI
Disadvantaged Business Concems (JUN 85) :

' 82.222.21 Cartification of Nonsegregated Facilities

6222225 Affirmative Action Compliance

82.222-26 Equal Opportunity (APR 84)

8222238 Affirmative Action for Special Disabled and Vietnam En
Veterans (APR B4)

8222237 Empioyment Records on Special Disabled Veterans and
Veterans of the Vietnam Era

Additonal Terma and Conditions Applicable f0 Purchase Orders for

5222240 Service Contract Act of 1965, as Amended -

{Applicable 10 Purchase Orders of §2,500 or Less)

' 82.222-41 " Service Contract Act of 1965, as Amended

{Applicabie to Purchase Orders over $2,500) i
8222242 Suatement o' Equlvllom Mo for Fodonl Hires Ty
$2237-1 ° Site Vst - - - . :
§2.237-2  Protection of Government Bulld'ngl Equlpmonund Vogomion

_62-2}3-! Changes—Fixed Price

‘Alternate 1) (AUG 87) T T T
{Alternate 1! & IV, whichever is npplicablo)
of the Government (Services)

* (Shert Form) (APR 84}

Additional Tenms and Conditone Applicabls to Construction Purchase
Orders over $2.000: .
8222248 Davis-Bacon Azt

82222.7 Whhhalding of Funds

- 822228 . Payrolls and Basic Records .o -

 82222.9 ~ Apprentices and Tralnees 4
...82222.10 Compli with Copeland Act Requirements

82.222-1t  Suboontracis (Labor Standasds)
82222.12 Contract Termination-Debarment

"7 82222-13 “Compliance with Davis-Bacon and Related M mguhmm '

" 52222-14 Disputes Concering Labor sundnd- L. '

8222215 Certification of Eligibikty . - .».g,‘..' I

'Approved:  March 29, 1995
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- Exhibit 3

SF 1034, “Public Voucher for Purchases and
Semces Other Than Personal”

e PUBLIC VOUCHER FOR PURCHASES AND o

Oeperonen of Sw Tooanay

— : . SERVICES OTHER THAN PERSONAL

U DEPARTIMENT, RUREAU, OR ESTABLISHAMENT ANO LOCATION DATE VOUGHER PREPARED BGHEDULE NO.
| | CONTRACT NUMBER AND DATE . ’.ND [ 33

REQUISITION NMUMBER AND DATE

r ) A
PAYVELS
AT DATE INVOICE RECEIVED
ANO
ADORESS
OWCOUNT TERMS
L - T
PAYEE'S ACOOUNT NUMBER .

SIPPED ¢ AOM TO WEIGHT QGOVEANMENT B/, MANER

NUMBER DATE OF AATICLES OR SERVICES UNIT PRICE AAOUNT

AND DATE DELVERY, nter o number of or Fecderal scpply | QUAN-
OF ORDER ORA SERVICE = SCHOANS, arvd Other ) Y cosT €A {*)
(Une e {Payee must NOT use the space below) TOTAL
PAYMENT: APPROVED FOR EXCHANGE RATE
DIFFERENCES

O peovimonat .. . - i -$1.00
0] commsr N N
[ PARTAL .
[3 Pwar . s o . pevs .
[J reooness TILE Toratae or esaia)
[ AOVANCE - -

Purnard i ssharly vesied In e, | cartly 1hal s voucher i COrect and proper Of payment,

Owte) tAutroreed Cartiyerg Ofioers ¢ (T}
ACCOUNTING CLASSIFICATION

E CHECK NUMBER ON ACCOUNT OF t11.8. TREASURY | CHECK NUMBER . OM Neme of bank)
3 CASM DATE -, PAYEE *
$ - R .
SWhan steted in loresge QsTency, Neert AAME of CurTency, . . B PER )
) the sty 10 Certty and GVIhOrly 10 SOPIOVE Bre cOmbnad N ONE PErSOA, ONE ig! anly s
appreving oficer el NOR 1N The ADece Prowded, over his official e, o

a8 woll 88 Ihe capacity v which he NgNe, munt appeer. For axampia: ~John Dos Cormpeny, per John Smith, Searwwary”, of nne

NN 7840-00-900-2234

"lVACVACI’STAYEI‘ENT
The information requesisd oA e form i fequred urcier the proviaions ©f 31 U.S.C. 820 and §2¢, for the purpose of Gebursng Feders! money.
mmwnuwno-vauamunmuumrm»umn.umumm
Of e payment cbigation,

18 Approved: March 29, 1995



